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Government of India
Office of the Superintending Archaeologist
Archaeological Survey of India, Kolkata Circle,
C.G.0. Complex (4" Floor)
Block-DF, Sector-1, Salt Lake City, Kolkata-700064
Phone: (033) 2334-4389 (T.F.)/2334-3775

Email: circlekolasiiwgmail.com
Office Order No- 2. 0% pate : 1] 3 NOV 2026

Subject: Compliance with Section 3(3) of the Official Languages Act, 1963 and Rule 11 of the
Official Languages Rules, 1976.

In compliance with the Office Memorandum dated 27.10.2026 issued by the Ministry of Culture
and the Office Memorandum dated 21.10.2026 issued by the Department of Official Language,
Ministry of Home Affairs, all officers and employees of this office are hereby directed to ensure
strict compliance with the following instructions:

1. All 14 categories of documents covered under Section 3(3) of the Official Languages Act,
1963 (Resolutions. General Orders, Rules. Notifications, Administrative and Other Reports,
Press Releases, Contracts, Agreements. Licenses. Permits, Tender Forms, Notices, Papers to
be laid before Parliament and Administrative and Other Reports) shall invariably be issued
in both Hindi and English.

2. The office website shall be kept updated in bilingual form.

3. All manuals, codes and procedural literature of the office shall be published bilingually in
both Hindi and English. The formats and headings of registers shall also be in both Hindi
and English. Further, inscriptions and writings on nameplates, notice boards, letterheads,
envelopes and stationery shall be prepared in both Hindi and English. Full compliance
with Rule 11 of the Official Languages Rules, 1976, shall be ensured.

All Section Heads and concerned officers/employees are hereby directed to ensure that the
above instructions are duly complied with.

(Dr. D. B. Garnayak)

Superintending Archaeologist

To:

L. All officers/officials/sections ASI, Kolkata Circle.
2. Office Order Book.
3. Office Website.




